Appointment date

American Museum of Natural History

Research Library—Special Collections

79th Street & Central Park West, New York, NY 10024-5192
phone 212-769-5420; fax 212-769-5009; speccol@amnh.otg
http://library.amnh.org/special-collections

Request for Access to the Archives and Special Collections

Name: Date:

Institutional affiliation:

Title / position:

Permanent address:

Local address:

Telephone: Email:

Subject of research / collection to be consulted, include dates if possible:

Purpose of inquiry (thesis, publication, exhibit, etc.). Describe briefly, include title if possible:

Please attach brief (approximately one page) project summary to this application and a copy of
your curriculum vitae or resume.

Staff Use Only
Copy of Photo ID attached

Date(s)

# of

Boxes

Staff
initials
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Regulations for use of the Archives and Special Collections in the American
Museum of Natural History Research Library

1. The use of pens, portable copiers and scanners is prohibited. Pencils must be used for writing.
Laptop computers and digital cameras without flash may be used.

2. Materials must be viewed flat, with care, in their folders on the table and maintained in their
original order. No marks, erasures, or tracings may be made on any material.

3. The Library reserves the right to inspect articles brought into the area. Outerwear, briefcases,
and any bag larger than this sheet of paper must be stored in the designated lockers. Only pencil
and paper may be brought to the table.

4. There is no smoking, eating, drinking, or gum chewing allowed in any part of the Library.

5. Separate application for permission to quote or to publish materials must be made to the
Director of Library Services. In the interest of ongoing research, we request that a copy of the
publication in which the quotations or images will appear be sent for deposit in the Library.

I understand that I am responsible for conforming to copyright and other applicable
statutes. I understand that the American Museum of Natural History is not
necessarily the owner of copyrights of unpublished manuscripts in its collections and
that permission to publish must be obtained from the owners, the Museum, or
otherwise. I agree to abide by all of the above regulations, which I have read, and by
any additional restrictions imposed by the donors of certain collections.

Signature Date

Preferred Citation for Archival Collections

From Central Archives, Departmental Records, | From Photographic Print Collection:
and Manuscript Collection:

®  Author of document; or author and ® Name, and classification number of
intended recipient of letter, photographic print collection;

® Date of document or letter. ® Image number (if available);

® Name, and classification number of ® American Museum of Natural History
collection; Archives.

® American Museum of Natural History
Archives.

Central Archives example:

Boas to Putnam, September 11, 1896. Central Archives, 1297.2; American Museum #Natura] History Archives.
Departmental Records example:

Bishop, February 10, 1950. Departmental Records, 068; American Museum of Natural History Archives.
Manuscript Collection example:

Matthew to Osborn, January 9 1911. Henry Fairfie]d Osborn Collection, MSS.034; American Museum QfNatura]
History Archives.

Photographic Print Collection example:

Shippee-Johnson Collection, PPC.S82; neg. 32764; American Museum of Natural History Archives.




